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About Kabwe Adventist School

The Kabwe Adventist School is a Christian School for boys and girls of all faiths from Nursery through to Grade Nine. It is owned and operated by the Central Zambia Conference of the Seventh –Day Adventists. The School is also a Registered Basic School by the Ministry of Education of the Republic of Zambia.

Our Christian Ethos

As Kabwe Adventist School, we pride ourselves on an education that develops a pupil’s full potential in all spheres of life. As a Christian school we believe that without a personal knowledge of God, a child’s physical, mental, social, economic and spiritual development will be incomplete. Remember character development is very important to the well being of the child.

We believe that ‘what you sow today, you will reap tomorrow.’ Note that the child’s character is built around its levels of interaction such as home, the neighbourhood, church, media, general worldview and peers to mention but a few. You may exercise some amount of authority at home and to some extent at church. But you are not with your children all the time. They spend most of the time at School. This being the case, School choice becomes very crucial and significant to every parent/guardian.  

Remember that acquisition of knowledge is a continuous process and every time a certain amount of information is going into the minds of the children with or without your knowledge and will definitely affect their worldview and character. It is important to note that children, by and large will not only be academicians and professionals but part of the society and their conduct will affect us directly or indirectly. Thus, where they learn from and who teaches them must be a source of concern.

While this remains a big challenge to most parents, Kabwe Adventist School stands ready to offer such a service of your family fellowship where learners will learn in an environment of love and care and God is the focal point of everything. We actually pride ourselves as KAS family where every child is treated as a family member with care and understanding.  

School Philosophy

As Seventh-Day Adventists, we recognize that God, the Creator and Sustainer of the earth and the entire universe is the source of knowledge and wisdom.  The school seeks to foster a wholistic system of education to enhance the development of the physical, spiritual and intellectual capabilities of the learner.  

Spiritual Life

A fundamental reason for the existence of Kabwe Adventist School is the goal of aiding pupils in personal spiritual growth. Ultimately, personal spirituality is a matter of personal decision and the Holy Spirit’s leading. It cannot be created by rules and regulations. Thus, pupils will not be involved in deriding or belittling others for their convictions. An attitude of respect for the beliefs and convictions of others-even in instances where one’s own feelings or beliefs differ-is an important element in creating a positive atmosphere.

School Motto

The School’s Motto is training the hand, head and heart.

Mission Statement

To harmoniously develop each learner physically, mentally, spiritually and socially for service to God and man on earth and for the world to come through Christian Education.

Purpose of this handbook

The purpose of this handbook is to provide you with basic information about the school although it may not contain all the details. We would encourage you to read it carefully so that you understand how the school functions. This will then enable us to work together more effectively in educating our children. 

Geographical Location

The school is located at Plot number 224 along Freedom Way opposite Lukanga Basic School in Kabwe. 



Educational Objectives

It is the goal of Kabwe Adventist School:

· To assist pupils to gain a knowledge of God as Creator and Sustainer of life.
· To provide an environment conducive to the development of Christian characteristics.
· To develop an appreciation and an understanding of the Bible as the Written Word of God, an infallible rule of faith and practice for the Christian.
· To help pupils develop a personal life of faith, prayer, worship and commitment to service.
· To encourage pupils to recognize and acknowledge God’s ownership of all the resources.
· To endeavour to help pupils see as one of their roles in life, that of witnessing to others about God by precept and example.
· To provide an educational programme which encourages and motivates each pupil to strive for educational excellence within the boundary of their potentials.
· To encourage pupils to develop intellectual curiosity, critical thinking and experimental skills.
· To provide opportunities for pupils to appreciate the value and dignity of labour by incorporating, where feasible, useful and practical educational programmes as an intrinsic part of the total learning experience.
· To provide opportunities for social growth and the development of interpersonal skills in the context of moral and ethical standards, respect for authority and public property.   

School Structure


Curriculum

 Although Kabwe Adventist School operate within the curricula framework provided for by the Government of the Republic of Zambia through the Ministry of Education, Integration of Faith and Learning shall permeate every discipline and class, hence, making the approach distinctively Christian. 


Nursery/Pre-Grade

Pre-school/day care syllabi

Primary School subjects offered (Grades 1-3)

1. English
2. Mathematics
3. Environmental Science
4. Social & Development Studies


Others
1. French
2. Computer

Primary School Subjects offered (Grades 4-6)

1. English
2. Mathematics
3. Environmental Science
4. Social & Development Studies

Others

1. French
2. Computer
3. Special Paper I
4. Special Paper II
5. Creative and Technology Studies (CTS)

Primary School Subjects offered (Grade 7)

1. English
2. Mathematics
3. Environmental Science
4. Social & Development Studies
5. Special Paper I
6. Special Paper II
7. CTS

Junior Secondary (8-9) subjects offered


1. English
2. Mathematics
3. Geography
4. Environmental Science
5. History
6. Religious Education
7. Civics
8. Office Practice
9. French
10. Computer

KEY COMPONENTS OF SCHOOL LIFE AT KABWE ADVENTIST SCHOOL 

1. The Pupil

· As a child of God, the student is the primary focus of the school and is appreciated and loved.
· Our vision is to help child reach their God given highest spiritual and academic potentials.
· Our vision is so because Pupil outcomes constitute a significant guiding criterion in assessing the health and effectiveness of the school. This makes the pupil at this school very important.

2. The teacher

· The teacher holds a central place of importance.
· The teacher is both a committed Christian with unquestionable behavioural traits and an exemplary role model of the Christian graces and the professional competencies.

3. Knowledge

· All learning is grounded on faith in a certain set of presuppositions or worldview. The Christian worldview recognises a supernatural as well as natural order.
· We define knowledge more broadly than that which is merely intellectual or scientific.
· We believe that true knowledge encompasses cognitive, experimental, emotional, relational, intuitive, and spiritual elements.
· An acquisition of true knowledge leads to understanding which is manifested in wisdom and appropriate action.

4. Instruction

· The instructional programme of the classroom places appropriate emphasis on all forms of true knowledge.
· Instructional methodology actively engage the pupil, give opportunity to put what is learned into practice, and be appropriate to the discipline and to the culture.

5. Discipline

· Discipline in a Christian school is built upon the need to restore the image of God in each pupil and recognises the freedom of the will and the work of the Holy Spirit.
· Discipline is what is done for the pupil and not what is done to the pupil.
· Discipline must not be confused with punishment but seeks the development of self control.
· Discipline is redemptive thereby seeking to engage the pupil’s will and intelligence.

6. School life

· A blended emphasis of worship, study, labour and recreation characterise the total learning environment, with careful attention to the training of the hand, head and the heart.
· The school community is pervaded by joyful spirituality, a spirit of cooperation and respect for the diversity of individuals and cultures.

7. Assessment

· Assessment of pupils is redemptive in nature and always seeks God’s high ideal of excellence

        8.     Graduates 

                               Graduates from Kabwe Adventist School, having gone through the learning process should:

1. Have had an opportunity to commit their lives to God and a desire to do God’s will in every area of living.
2. Demonstrate competence in thinking, communication and quantitative skills along with other academic areas foundational to higher levels of education.
3. Manifest interpersonal skills and emotional growth necessary for healthy relationships with their peers, family and community.
4. Practice basic principles of health and balanced living, including wise use of time and entertainment media.
5. Develop an appreciation for the dignity of labour along with a general awareness of career options appropriate to their interest and God given abilities.
6. Demonstrate maturity and Christ-like sensitivity within the family circle, in the choice of friends and in broad participation within their church and the community.
7. Have developed a strong patriotic attitude and respect for parents, community, church and national leaders.
8. Demonstrate respect for personal as well as public property remembering that we are but stewards of the Master in heaven.

          9.     Environmental factors in child development

                  Remember this!

                                               If a child lives with criticism, he learns to condemn,
                                               If a child lives with hostility, he learns to fight,
                                               If a child lives with ridicule, he learns to be shy,
                                               If a child lives with shame, he learns to feel guilty.

                   But!

                                              If a child lives with tolerance, he learns to be patient,
                                              If a child lives with encouragement, he learns to be confident,
                                              If a child lives with praise, he learns to appreciate,
                                              If a child lives with fairness, he learns justice.

                                              If a child lives with security, he learns to have faith,
                                              If a child lives with approval, he learns to like himself,
                                              If a child lives with acceptance and friendliness, he learns to find love in the world.

                                             And this is our desired hope for every student at Kabwe Adventist School.

                                             (Poem by Dorothia Nolte)

While the above poem is not part of the content we teach, it demonstrates that learning environment is a crucial factor in child development. Pupils feel accepted and loved depending on the environment. Indeed habits, attitudes, values and the school environment tellingly show our faith.   

2012 Admission Procedure

School Fees Policy

Collect the policy from the Accounts office

2012 School Fees

The School fees for 2012 are set out hereunder;

Nursery________________________________ K780, 000.00
Pre-Grade______________________________ K780, 000.00
Grades 1-4______________________________K880, 000.00
Grades 5-7______________________________K930, 000.00
Grades 8-9______________________________K980, 000.00
Computer (annual) ________________________K   50,000.00
Maintenance (annual) ______________________K   50,000.00
Medical Levy (annual) ______________________K  30,000.00
Home & School project (per term per child) _____K 40,000.00
Home and School annual subscription__________K 20,000.00

Uniform

School uniforms should be bought from within the School unless advised otherwise.

Open door Policy
 
You are free as a parent/guardian to come through to school in case of any suggestion or observation. We would gladly welcome such kind of gesture.

Transportation

It is the responsibility of each parent/guardian to ensure the smooth transportation of children to and from school. Punctuality must be observed at all times both when reporting and knocking off. 
 
School Schedule

The School operates from 07:30hrs to 15:20hrs every day from Monday to Thursday and up to 13:00hrs on Friday. Friday is a half day. Lunch hour is from 13:00hrs to 14:00hrs.

Saturday

Saturday is a Sabbath of the Lord and no School activity shall be conducted except those of spiritual nature.



Withdraw of pupil from School

Parents/guardians who wish to withdraw their children from the school must give at least one term’s notice failure to which the pupil may not be cleared from the school.

Tuck shop

The School has a tuck shop but the supplies are limited. We still encourage the students to carry their own food. 

Physical Education

The school currently uses the Lukanga/Broadway grounds for physical education activities. This is because the school has no playfields of its own in the meantime. 

Home and School Association

The Home and School Association (otherwise called PTA in other entities) is your association. The purpose of this association is to unite the home, the church and the school in their endeavours to provide quality Christian Education for the children. It’s the purpose of this association to establish and encourage, through different avenues, a close relationship among the parents, teachers and administration of this school. When this is fostered and all three are seen to be working unitedly towards one goal then ultimately the pupils will be proud to be a part of the programme. 
It is the responsibility of this association to:
1. Educate parents in their work of fostering the development of the whole child.
2. Give guidance for establishing in the home an atmosphere of love and discipline in which Christian values can be instilled in children through Bible study, prayer, family worship and the example of parents.
3. Provide an opportunity for parents and teachers to develop a positive relationship in their work for the children.
4. Provide suggestions to the administration and school board for curriculum development.
5. Assist the school in capital projects.
6. Work towards the goal of encouraging the community to enroll their children into the school. 

You are, therefore, expected to attend all the meetings.

Communication

Most of the communication will be done through the pupils by way of letters or reminders. However, feel free to come or call the school at any given time in case something urgent is pressing. All information and inquiries must be done through the secretary. The communication lines are as follows:

School telephone 		:	05224381
School Manager		:	0966458414
Deputy School Manager	:	0978415883/0963822599
Accounts			:	0977365189
Secretary			:	0964658586

Complaints Procedure

Very occasionally you may wish to launch a complaint to the school authorities. We always welcome open communication and would very much prefer to discuss problems as they arise rather than let small issues develop into big ones. Should such a situation arise, procedure is that you make an appointment through the administration. 

Teacher – Parent Conference

It is our deliberate policy to encourage teacher – parent consultation to enhance interaction between home and school. Kindly make arrangements with the concerned teacher. 

Visitors

· Pupils are not allowed to attend to visitors during school hours.
· All visitors MUST report to the administration to seek permission before being attended to.
· No unauthorised visitors in the corridors.



Travel tours

Pupils will be expected to participate in educational tours and a variety of outdoor activities such as industrial educational tours, mountain climbing, hiking and camping. We will be informing you from time to time of the expected trip and the cost involved.

Extra-Curricular activities

All pupils have the opportunity to take part in clubs and associations which include JETS, First Aid, choir, Chongololo, Adventurer, Pathfinder Club, Master guide, crafts and many others.

Health

Physical health and well-being has a direct and important impact on intellectual, moral and spiritual development. Because this is the case, pupils are encouraged to develop a well-balanced lifestyle. Thus, the use of all forms of tobacco, alcoholic beverages and drugs (except for approved medical reasons) is strictly forbidden at all times, both within and outside the school.
In case of emergency or minor mishaps, the school has a First Aid facility to attend to the pupils. In an event that the situation is above our capacity, you will be informed accordingly. However, if you have a scheme with a particular medical institution, kindly rehearse with school on how best the facility can assist. 

School rules

Remembering that discipline is what is done for the pupil and not to the pupil, the following rules have been set out to guide pupils in doing the right thing at all times.

1. Failure to use common sense is an offence.
2. Abusive language is not allowed.
3. No pupil shall be allowed to bring into school any destructive or slightly suggestive material.
4. All pupils must wear school uniform as prescribed.
5. Pupils are expected to be punctual for school and classes.
6. During school hours pupils must remain in school – no going out of bounds, e.g. town.
7. Silence must be maintained during learning hours.
8. Pupils are expected to carry packed food.
9. Pupils are not allowed to carry cell phones at school.
10. Use of all forms of tobacco, alcoholic beverages, and drugs (except for approved medical reasons) is strictly forbidden at all times, both on and off campus. 
11. Pupils must obey all people in authority.
12. Pupils are not expected to be found or seen at public drinking places or indeed at any venue of entertainment likely to corrupt their moral stamina.
13. Pupils should seek to display only courteous behaviour when traveling to and from school.
14. Pupils are not expected to act in any way likely to bring disrepute to God, themselves, parents or the school.
15. Pupils must attend Assembly and Devotions at all times.

Note that disciplinary procedure will take the following order:

1. Oral warning/Counseling.
2. Written warning.
3. Punishment.

School attendance
    
· Students are expected to attend all their lessons and other appointments at all times.
· Students must always obtain permission in case of absence. Should this not be possible due to unforeseen circumstances, a note giving the reason for the absence must be brought from your parents/guardians upon your return to School?
· In an event of becoming sick at school, report to your class teacher or First Aider.

Music, Videos and Books

As a Christian School, we acknowledge the fact that music can have profound effect on a child’s behaviour and attitude towards others and themselves. As such pupils are not allowed to bring tapes, CDs, computer games and any other inappropriate material of suggestive nature including books likely to have an adverse effect on them. We would appreciate it if you would support the school by not sending your child (ren) to us with such material in their possession. Pupils are encouraged to read the prescribed literature in the school. 

Damage

Any damage done to the School property/individual will be the responsibility of the pupil. Kindly explain this to your child and teach them to be responsible enough.

School materials and supplies

Pupils are provided with school materials (books, pencils, pens, rubbers etc) for use but any abuse, loss or damage of such materials will be charged to them.

Leave pass

Pupils leaving the school during school hours must obtain a leave pass from the administration after a satisfactory back up from the class teacher or teacher on duty. Remember dogging is a punishable offence.

Home Work
	
Homework is defined as any work or activity, initiated in the classroom, which is to be completed outside regular class time, either independently or with parental support.

The purpose of homework is to:

· Encourage pupils to develop the skills, confidence and motivation to study effectively on their own;
· Consolidate and reinforce the skills and understanding developed at school;
· Extend and enrich school learning, for example through additional reading;
· Develop and sustain the involvement of parents in the management of pupils’ learning and keep them informed about the work that pupils are doing;
· Exploit all kinds of resources for learning at home, e.g. environment, computers, books, the skills and experience of family members.


Policy implementation

· All pupils should be in possession of a homework diary
· Homework must be entered in the homework diary so that pupils and parents are aware of homework issued and due dates of completion.
· Class teachers should monitor the use of homework diaries and give advice and instruction on their use.
· All staff should periodically check that diaries are being properly and effectively used in their subject.
· Teachers should use their discretion when issuing homework by looking at the diary to ensure that homework is spread evenly throughout the week.
· When issuing homework, the abilities of individual pupils should be taken into account.  Amounts of homework should not be excessive.
NB: Homework diaries are only applicable to primary section. For secondary section, teachers must ensure that parents/guardians sign the home work in the exercise books.

Sanctions  

· When homework is not completed appropriate disciplinary action would be taken. If the situation persists, parents should be informed. 











Every Teacher’s Prayer for the Children

The following is a prayer and burden of every teacher at this school for every child. It is a prayer based on the example and attitude of how the Lord Jesus Christ himself taught, the Great Teacher:

“Lord Jesus, when you lived, walked and talked among men here on earth, they called you Teacher.
 Help me then to remember the greatness of the task which has been given to me to do. Help me always to remember that I work with the most precious material in the world, the mind of the child. 
Help me always to remember that I am making marks upon that mind which time will never erase. Give me the patience with those who refuse, difficult to control and slow to learn. Teach me how to help these pupils not only to store things in their memories, but to be able to use their minds logically and to think for themselves.
Lord, when I have to exercise discipline, help me to do so in sternness, yet in love. Keep me from the sarcastic and biting tongue, and help me always to encourage and never to discourage those who are doing their best even if that is not very good.
And amidst all the worries, irritation and frustration of my employment help me to remember that the future of these pupils rests in these hands of mine. So help me God. In Jesus’ name, amen.” [Source unknown] 

Welcome to Kabwe Adventist School, contribute to its growth and enjoy your stay.

KABWE ADVENTIST SCHOOL 
Training the hand, head and heart [3Hs]
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